TEXAS BEAUTY COLLEGE 3534 DENTON HIGHWAY

HALTOM CITY TX 76117 682-647-1505 (PHONE)

817-759-1300 (FAX)

Enrollment Agreement/Contract.
· Student name:_________________________________________________________________________

· Address: ____________________________________________Apt # _______City:________________

· State_______Zip________SSN:__________________________DOB:_______M/F         Age: _____
· Phone #:_________________________________Name of Course: _OP    M    F    TT

· Total # of hours to be completed ______________________________________________________

· Start date _______________________ Calculated Completion Date    ______________________

· Approximate number of the months required for completion  ________________________

· I will attend school on a full-time____or Part –time____or flex time__ basic from_____ A/PM .TO________A/PM  on the circled days:   T /W / T / F/ S AT.

· TUITION

· Tuition:                                         $___________________________Scholarship: _________________________________
· Registration                                  $   100.00                   _______State Registration __$25.00_____         (none refundable)
· Kit/Books/Supplies/Lab Coat       $______________________________________________ (None refundable one issued)
· TOTAL                                         $​​______________________________________________________________________
· Schedule of Payment:

· Total amount due:                        $______________________________Term of Payment   _________________________
· Monthly Payment:                        $______________________________First Payment on    _________________________
· Last Payment on:                         ________________________________________________________________________
· Graduation Requirements:

1) Students must meet all of the following criteria in order to graduate: Successful completion of all test and other assigned projects parts of the course of study including make-up time for days missed.

2) Attain a passing grade on the final exam.

3) Complete the hour requirements established by the TDLR.

4) Satisfy all debts owed to the Academy.

5) Successfully complete Academy mini board.

Job Placement
Texas Beauty College will assist students in locating employment. The College will its best efforts to successfully place the student including posting list job available from prospective employer soliciting the college, and assist in completing resumes for each student before graduation. How ever Texas Beauty College cannot guarantee employment to its students, the student is advise that the law prohibits  any educational institution from guaranteeing placement as an inducement to enter their establishment.
Grounds for Termination shall include any of following behaviors:  Excessive disregard or complete failure to adhere to school’s Rule & regulation. Improper or abusive behavior or treatment towards another person. Being in procession of or under the influence of drug or alcohol. Stealing from school or another person. Unsatisfactory progress in training.
Other Information.
1. Request to transfer to other school requires a$5.00 transfer fee.

2. A Student transferring to Texas beauty College will be required to pay TDLR and School registration fee. Each transfer student will have tuition pro-rate.
3. A student who withdraw and wants to continue education will be required to pay a$25.00 re-entry fee ,plus all other cost as detailed in the tuition break down.

4. A student who failed to complete the course within the contracted time frame is subject to a $10.00 per hour fee until course is completed. 
Refund Policy

Section 1602.457 Cancellation and Settlement Policy.

The holder of a private beauty culture school license shall maintain a cancellation and settlement policy that 

1) Cancels the enrollment agreement or contract not later than midnight of the third day after the date the agreement or contract is signed by student,excuding Saturday ,Sunday, and legal holiday., or

2) Entered into the enrollment agreement or contract because of misrepresentation made.

A) In the advertising or promotional material of the school: or

B) By an owner or representative of the school.
C) Section 1602.458. Refund policy
The holder of a private beauty culture school license shall maintain a refund policy
To provide for the refund of any unused part of tuition.fee, and other charge pay by a
Student who at the expiration of the cancellation period established under section 1602.457.
1) Fail to enter the course of training.

2) Withdraws from the course of training: or

3) Regulation of Cosmetology (page 15 June 15, 2007. Occupation code, Chapter 1602.

4) Is terminated from the course of training before completion of the course.

A/ The refund policy must provide that:
1) The refund is base on the period of the student’s enrollment,compuse on the basic of course time expensed in clock hours.

2) The effective date of the termination for refund purposes is the earliest of.

a. The last date of attendance, if student is terminate from the school:

b. The date the license holder receives the student’s written notice of withdrawal: or

c. 10 school day after the last date of attendance: and

3) The school may retain not more than $100.00 dollar if:

a. Tuition is collected before the course of training begins: and

b. The student fail to withdraw from the course of training before the cancellation period expires

Section 1602.459 Withdrawal or Termination of Student.

A .If a student begins a course of training at a private beauty culture school that is schedule to run not more than 12 months and during the last 50 percent of the course. withdraw from the course or is terminated by the school; The school

1) May retain 100 percent of the tuition and fee paid by the student; and

2) Is no obligated to refund any additional outstanding tuition.
B. If a student begins a course of training at a private beauty culture school that is scheduled to run not more than 12 months and, before the last 50 percent of the course, withdraw from the course or is terminated by the school; the school shall refund

1) 90 percent of any outstanding tuition for a withdrawal or termination hat occurs during the first week or the first one-tenth of the course, whichever period is shorter;

2) 80 percent of any outstanding tuition for a withdrawal or termination that occurs after the first week or first one-tenth of the course whichever period is shorter; but within the first three week of the course;

3) 75 percent of any outstanding tuition for a withdrawal or termination that occurs after the first three week of the course but no later than 25 percent  of the course; and

4)      50 percent of any outstanding tuition for a withdrawal or termination that occurs  not later than the completion of the first 50 percent of the course.
5 ) A refund owed under this section must be paid not later than the 30th day after the date the
Student becomes eligible for the refund.
Regulation of cosmetology page 16 June 15.2007.Ocupations Code Chapter 1602.Section 1602.460
Interest on refund.
A) If tuition is not refund within period require by section 1602.459 the school shall pay interest on the amount of the refund for the period beginning the first day after the date the refund period expires and ending the day preceding the date the refund is made

B) If tuition is refund to a lending institution ,the interest shall pay to that intuitions and applied against the student’s loan

C) The commissioner of education shall annually set the interest rate at a rate sufficient to deter a school from retaining money paid by a student.

D) The department may exempt a school from the payment of interest if the school make a good faith effort to refund the tuition but is unable to locate the student. The school shall provide to the department on request documentation of the effort to locate the student.
Section 1602.461 Reentry of Student after Withdrawal or Termination
If a student voluntarily withdraw or is terminated after completing 50 percent of the course at a private beauty culture school, but school shall allow the student to reenter at any time during the 48-month period following the date of withdrawal or termination.

RETURN TO TITLE IV (R2T4)

Process Overview & Applicability
The return of Title IV funds requirement is a complex process involving a great deal of interoffice cooperation and coordination. The school director is designated as the contact point for students who wish to withdraw. Inter-Office email or written memoranda may be used to communicate that information to faculty, bookkeeping, and the office of financial aid. The school's director determines the withdrawal date and reports it to other institutional offices and the Department of Education. The Office of Financial Aid calculates the return of Title IV funds using federal formulas, notifies FAS, Genesis in writing to complete recovery of Title IV funds to specific program funds, notifies the student of his or her obligation to repay funds if applicable, tracks the repayment, and refers overpayments to ED. It also offers the student any earned post-withdrawal disbursement and follow procedures and policies pertaining to this indicated in the award notification part of the manual. For students whose status changes from full-time to part-time during the payment period, the award package must be revised based on the revised enrollment status and student must be notified about the changed award amounts and status. FSA Handbook, Vol. 2, Ch. 6 provides details on R2T4 calculations and regulations.


The date of Texas Beauty College determination that a student withdrew is identified through faculty input, student’s failure to return from an approved leave of absence, student’s verbal or written notification to any office such as Office of Academic Affairs, Office of Financial Aid, etc. 


In the event of any unofficial withdrawals, R2T4 refund must be done within 45 days from the date of determination of such withdrawal. The date of determination must occur within two weeks from the last day of attendance.


All enrolled students are notified through Texas Beauty College catalog about the withdrawal process and the student’s rights and responsibilities including how a student reports the intent to withdraw and how the student begins the withdrawal process. 
Withdrawal Date

The faculty is required to take attendance and notify the school director if a student has stopped attending class without any notice for 3 (three) consecutive scheduled class days. The school director monitors attendance of all enrolled students. He will contact students via email, phone call and letter. If no response is received within 14 days, the school will assume the student has unofficially withdrawn. The school director will determine the withdrawal date, which would be no later than two weeks from the last day of attendance. However, if the student responds, the official withdrawal date will be the date on which student notifies school via any means of communication. Students who have been absent for 30 consecutive days will automatically be terminated.  However all refunds due will be paid within 45 days of the student's 14th consecutive day of absence.  A student who wishes to withdraw from school for compelling personal reasons should notify the Director in writing stating the reasons for withdrawal and whether or not the student intends to return at a later date to pursue a program of study. For all clock hours programs attendance roster is mandatory. All documentation for a withdrawn student will be kept in the student’s file in the office of financial aid.


Texas Beauty College grants Leaves of Absence (LOA) as per regulation of Higher Education Reconciliation Act (HERA) 2006.  Students who require a leave of absence from the program must do so in writing and be approved by the Director prior to leaving school.  If a student does not return from his/her LOA, the student will be dropped the day following the expiration of the leave of absence, and the financial aid office will be notified.  This begins the withdrawal process. The office of Financial Aid will complete the R2T4 (Return to Title IV) process as per regulations as described in the manual.

Formula Calculation
Texas Beauty College is required by federal statute to recalculate federal financial aid eligibility for students who withdraw, drop out, are dismissed, or take a leave of absence prior to completing 60% of a payment period or term. The federal Title IV financial aid programs must be recalculated in these situations. 
If a student leaves the institution prior to completing 60% of a payment period or term, the financial aid office recalculates eligibility for Title IV funds. Recalculation is based on the percentage of earned aid using the following Federal Return of Title IV funds formula:

Percentage of aid earned = the number of scheduled hours in the payment period completed up to the student’s last date of attendance as per the school’s attendance records, divided by the total clock hours in the payment period.

If this percentage is greater than 60%, the student earns 100% of the disbursed Title IV funds or aid that could have been disbursed. 

If this percentage is less than 60%, then the percentage earned is equal to the calculated value. 

Funds are returned to the appropriate federal program based on the percent of Percentage of aid earned = the number of scheduled hours in the payment period completed unearned aid using the following formula:

Aid to be returned = (100% minus the percent earned) multiplied by the amount of aid disbursed toward institutional charges. If a student earned less aid than was disbursed, the institution would be required to return a portion of the funds and the student may be required to return a portion of the funds. All Title IV funds that the institution must return will be made no later than 45 calendar days after the date the school determines that the student withdrew.  

When Title IV funds are returned, the student may owe a balance to the institution. 

If a student earned more aid than was disbursed to him/her, the institution must send written notification to the student (or parent for PLUS loan funds) to offer a post-withdrawal disbursement for any amount not credited to the student’s account no later than 30 calendar days after the date that the school determines that the student withdrew. The institution is required to make a post-withdrawal disbursement within 45 days of the student's date of determination that they withdrew for grants and 180 days of the student’s date of determination that they withdrew for loans.  

Refunds are allocated in the following order:

Unsubsidized Federal Stafford Loan

Subsidized Federal Stafford Loan

Federal Parent (PLUS) Loan

Federal Pell Grant

Federal Supplemental Opportunity Grant

Other Title IV assistance

State Tuition Assistance Grants (if applicable)

Private and institutional aid

The student

The following is a step-by-step process that is followed in all R2T4 calculations on clock hour formula
Step 1:
Determine the percentage of aid earned by calculating the percentage of the scheduled hours that the student completed.

Step 2:
Determine the amount of earned aid by applying the percentage to the total Title IV aid that was or could have been disbursed.

Step 3:
Determine the amount of unearned aid by subtracting earned aid from disbursed aid or determine the amount of a post-withdrawal disbursement by subtracting disbursed aid from earned aid.

Step 4:
If unearned funds must be returned, determine the schools and the student’s shares; or if a post-withdrawal disbursement is due, determine the sources from which it will be funded.

Step 5:
If unearned funds must be returned, allocate unearned aid to programs from which student was funded; or if a post-withdrawal disbursement is due, send student applicable notification.

Step 6:
Return the institution’s share and any funds repaid by the student or refer the student to ED; or make the post-withdrawal disbursement.


The Department of Education provides return of Title IV funds worksheets in Volume 2, Chapter 6 of the FSA Handbook. It has also developed software that automates the calculation. This software can be downloaded via http://www.sfadownload.ed.gov/ReturnT4Funds.htm. These are used to calculate all R2T4 calculations. A copy of the worksheet in the event of manual calculation and a computer printout in the event of automated calculation is placed in student’s file for records. The office of financial aid performs all R2T4 calculations as it has all Title IV award and institutional charges information, which are required in the calculations. 

Post-Withdrawal Disbursements


In the event a student is eligible for a post-withdrawal disbursement based on student’s budget, awarded financial aid and Title IV funds and R2T4 calculations, a post-withdrawal disbursement must be made only after the following conditions are met. 

1. The Office of Financial Aid in most cases verbally notified student and parents of the availability of post-withdrawal disbursements within one week from the date of R2T4 calculation was performed. 

2. Student and parents in most cases verbally notified the Office of Financial Aid within a reasonable time indicating their acceptance of available post-withdrawal disbursement amounts. The reasonable time refers to allowing sufficient time to school to process a post-withdrawal disbursement within the deadlines set by the Department of Education. Student has outstanding institutional charges that are due and wants to pay off those charges by applying his/her post-withdrawal disbursement. Student/Parents completed all necessary paperwork related to such post-withdrawal disbursement within a reasonable time. The Office of Financial Aid must track the notification and authorization to make the disbursement and meet deadlines as prescribed by ED.  A school must process Title IV aid within 120 days from the last day of the enrollment period. 
3. The post-withdrawal disbursement must be applied to outstanding institutional charges before being paid directly to student. See sections 668.22(a)(4) of HEA 1965 and GEN-04-03 for details on Post-Withdrawal Disbursement regulations. 
4. Frequently Requested Information
FASFA Information Center …………………………………….1800-433-3243


FAFSA website …………………………………www.studentaid.ed.gov

Catalog additions made on previous update of January 1, 2016

AddInfringements Policy on page 5

Added ISBN number on Kit List page 7

Added Constitutional day holiday on page 14

Revised Job Placement Statement on Catalog page 20

Added on Consumer Information to Catalog page 26-43

Added Student Body Diversity on page 27

Added policy regarding The Family Education Right and Act (FERPA) page 37

Update Campus Security Act Disclosure on page 28-31

Added Voters Registration on page 31

Added Drug & Alcohol Abuse Prevention Program Policy & Procedure page 32

Added Drug & alcohol addiction treatment center Page 32

Added Emergency Procedure 33

Added Financial Aid Policies & Procedures pages 37-44

Added Return to Title IV Policies & Procedures (T2T4) on page 41-44

Added TT Requirement from TDLR page 24

Update School rule & Regulation Page 16

Update COA page 17

Updated Non-Discrimination page 5

Updated NACCAS address page 19

Clarified start dates page 13

Clarified ownership page 1

Clarified records policy page 11

Updated NACCAS address pages 1 and 19

I acknowledge that I have read and received a copy of this contract.
APPLICANT: _________________________________________DATE.  ___________________

PARENT OR GUARDIAN IF STUDENT IS A MINOR______________________________DATE.____________________

GUARDIAN’S ADDRESS   ________________________________________________________________________

SCHOOL REPRESENTATIVE.__________________________________________ DATE.  _____________________
