SATISFACTORY ACADEMIC PROGRESS (SAP) POLICY  
Satisfactory progress in attendance and academic work is a requirement for all students enrolled in a NACCAS-approved program, either full-time or part-time. Federal regulations require all schools participating in state and federal financial aid programs to monitor SAP. These standards are applicable to all students attending the school and is provided prior to enrollment. 
SAP STANDARDS:  

This institution requires its students to maintain Satisfactory Academic Progress (SAP) as established by this institution, in order to continue to matriculate at the school and to continue to be eligible to participate in the federal government's Title IV financial aid programs. These standards apply to all students, regardless of the source of the student's funding, and to all students, regardless of their status (full-time or part-time). All students must comply with the following standards:

1.
All students must maintain a cumulative academic average of “C” (70% or better on all tests, work projects (operations) and other required course work.  The system detailed below is the system utilized in the school.  100% - 90% = A = 4.0…Superior Performance,   89% - 80% = B = 3.0…Above Average,   79% - 70% = C = 2.0…Satisfactory,   69% - 60% = D = 1.0…Unsatisfactory,   59% - 50% = F = 0.0…Fail  
2.
All students must maintain a cumulative average attendance level of at least two-thirds (2/3) of the scheduled hours indicated on their enrollment contract.  For example, a student scheduled to complete 30 hours per week would have to maintain an average weekly attendance of at least 20 hours per week (2/3 x 30 = 20). (67%).  Regardless of the average level of attendance, students who have more than 10 days of consecutive absence will be dismissed.  This standard shall apply to all students except those on an approved Leave-of-Absence (see LOA policy).  Students who expect to be absent 10 or more days are encouraged to request a Leave-of-Absence. In addition to attendance standards relating to Satisfactory Academic Progress (SAP), students are also required to adhere to certain other general institutional policies relating to attendance and tardiness.  

3.
MAXIMUM TIME FRAME: All students must complete the program within one and one-half (1½) times the normal length of time required to complete the program as defined in the enrollment agreement. This time frame will be measured in terms of clock hours attempted.  A student who exceeds the maximum time frame will be terminated. 

Quantitative Requirement:

All students must complete their educational program in no longer than 150% of the published length of the program. A leave of absence will extend the student’s contract period, and maximum time frame, by the same number of days in the leave of absence.

All clock hours at the Academy and transfer hours must be counted toward the 150% eligibility whether a student received Title IV federal student aid or not in order to graduate within the maximum time frame.

Students must also meet the attendance requirements as outlined in this catalog.
Academic Year Definition:

Texas Beauty College’s academic year is 900 hours and 26 weeks for Title IV purposes.  For Title IV payments the student must meet both clock hours and weeks of instruction as well as complying with all standards for Satisfactory Academic Progress before they can receive further Title IV payments.  

4. EVALUATION PERIODS:  Student compliance with the policy for Satisfactory Academic Progress is divided into evaluation periods and is assessed at each of the following times:

Example:  For the 1500 clock hour Cosmetology course, a student will be evaluated at 450, 900, and 1200 and 1500 ACTUAL hours clock hours. 

Example:  For the 600 clock hour Manicure course, a student will be evaluated at and 300 and 600 ACTUAL clock hours.

Example: For the 750 clock hour Facial and Instructor courses a student will be evaluated at and 375 and 750 ACTUAL clock hours.  For the 500-hour Instructor course the evaluation will occur at and 250 and 500 ACTUAL clock hours.   Only students who meet the minimum requirements for attendance and academic performance are considered to be making satisfactory progress until the next scheduled evaluation.  Students will be notified of any evaluation that impacts eligibility for financial aid, if applicable.  Students will be provided with written evaluations at the evaluation periods noted above. 

5. WARNING & PROBATION: 

WARNING: Students who fail to meet minimum requirements for attendance or academic progress are placed on warning for the Cosmetology program only and are not considered to be making satisfactory academic progress during the warning period and allowed to receive Title IV aid for the next payment period as he/she works towards improving their SAP.  The student will be advised in writing on the actions required to attain satisfactory academic progress by the next evaluation.  If at the end of the warning period, the student has still not met both the attendance and academic requirements, he/she may be placed on probation (SEE REQUIREMENTS BELOW) and, if applicable, students may be deemed ineligible to receive Title IV funds. A student in the Facial, Manicure, and Instructor courses 
do not have a warning period after the first payment period; therefore, the student will be deemed as not making SAP after the first payment period and will be placed on Financial Aid Suspension with the right to appeal. 

PROBATION: Students who fail to meet minimum requirements for attendance or academic progress after the warning period will be placed on probation and considered to be making satisfactory academic progress during the first probationary period, if the student appeals the decision and prevails upon appeal.  Additionally, only students who have the ability to meet the Satisfactory Academic Progress Policy standards by the end of the evaluation period may be placed on probation.  Students placed on an academic plan must be able to meet requirements set forth in the academic plan by the end of the next evaluation period.  Students who are progressing according to their specific academic plan will be considered making Satisfactory Academic Progress.  The student will be advised in writing of the actions required to attain satisfactory academic progress by the next evaluation.  If at the end of the probationary period, the student has still not met both the attendance and academic requirements required for satisfactory academic progress or by the academic plan, he/she will be determined as NOT making satisfactory academic progress and, if applicable, students will not be deemed eligible to receive Title IV funds.  Probationary students who meet standards for SAP by the conclusion of the probationary period will be removed from academic probation.  In the event a student is terminated due to not making Satisfactory Academic Progress, all policies regarding the institution’s refund policy will apply. 

Students who do not achieve the minimum standards are no longer eligible for Title IV, HEA program funds, if applicable, unless on warning or prevailed upon appeal that has resulted in probation.
6. Re-establishment of Satisfactory Academic Progress 
Students may re-establish satisfactory academic progress and Title IV aid, as applicable, by meeting minimum attendance and academic requirements by the end of the probationary period.

7. Appeal: If a student is determined to not be making satisfactory academic progress, the student may appeal the determination within ten calendar days. Reasons for which students may appeal a negative progress determination include death of a relative, an injury or illness of the student, or any other allowable special or mitigating circumstance.  The student must submit a written appeal to the school on the designated form with supporting documentation of the reasons why the determination should be reversed.  This information should include what has changed about the student’s situation that will allow them to achieve Satisfactory Academic Progress by the next evaluation point. The appeal and decision documents will be retained in the student file.  If the student prevails upon appeal, the satisfactory progress determination will be reversed and federal financial aid will be reinstated, if applicable.

8. Leave of Absence/Re-Entry  
All students, who have withdrawn or taken a leave of absence and choose to re-enter into a course, will be placed under the same satisfactory or unsatisfactory progress status prevailing at the time of the prior withdrawal or leave. The leave will extend the student’s contract end date and maximum time frame by the same number of days in the leave.  Any student who withdraws and re-enters for any reason will return in the same status at which he or she left.

9. Course Incompletes, Repetitions and Non-Credit Remedial Courses:
Course incompletes, repetitions and non-credit remedial courses do not apply to this institution’s form of instruction.  All hours attended are considered attempted.  It is not possible for students to withdraw from individual subjects.  Students withdrawing from school will receive credit for all work successfully completed up to the point of withdrawal.

10. Transfer Hours: 

Transfer hours from another institution that are accepted toward the student’s educational program are counted as both attempted and completed hours for the purpose of determining when the allowable maximum time frame has been exhausted. SAP evaluations are based on actual contracted hours at the institution.
ATTENDANCE STATUS    Full time students are required to be enrolled to attend a minimum of 24 hours per week. Half time enrollment requires a minimum of 12 hours per week. Part-time enrollment is defined as more than 12 but less than 24 hours per week. Less than 12 hours per week is less than half time.
